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UPLOADING BADGE PICTURES ON IPAS 

1. Log into IPAS https://ipas.ccgrantsandassisters.org/ 

 

 
 

2. Select “Manage Counselors and Badges” tab at the top or click on the Counselor’s name 

directly from the Entity application to access their profile as shown below 

 

  
  

https://ipas.ccgrantsandassisters.org/
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3. Select the Counselor that needs a badge picture uploaded  

 

 
 

4. Click on “Profile Information”  
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5. Click on "Upload photo" button  

 

 
 
**NOTICE: To complete edits to Counselor name, email, phone, etc. successfully in IPAS, LMS 
and CalHEERS, please, complete and submit an Application Change Request Form** 
 
6. Picture upload window will pop-up on your computer. Select your photo and click on “Open” 

button 

 

  

http://hbexmail.blob.core.windows.net/eap/IPAS%20Homepage%20Documents_Final_CloudBerry/Change%20Request%20Form.pdf
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7. Once photo upload is done a preview of the badge will pop-up 

 

**Note: Photos should be from the shoulders up. Photos should be high quality, color, 
and between 70 MB-140 MB  
 

 
 

8. Close badge preview window and click SAVE to complete the upload process  
 

***Without saving, your changes will not take effect. 
 


